(To be uploaded on the website of the Commission (https://ssc.nic.in) on
02.02.2024)
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NOTICE

Junior Secretariat Assistant/Lower Division Clerk Grade Limited
Departmental Competitive Examination, 2023 & 2024

Dates for submission of 02.02.2024 to 21.02.2024
online applications

Last date and time for 21.02.2024 (2300 hours)
receipt of online applications

Schedule of Computer Based 10.05.2024
Examination (Tentative)

HQ-PPI103(8)/3/2023-PP_II [Comp.7565]: The Staff Selection Commission will
hold a Limited Departmental Competitive Examination on 10.05.2024 at Delhi
only for making additions to the Select List of Junior Secretariat
Assistant/Lower Division Clerk Grade in {Pay Level-2 (Rs. 19,900 -
Rs.63,200)} of the following Services/ Cadres (subject to availability of
vacancies):

Sl. No. Name of Service/ Cadre
1 Railway Board Secretariat Clerical Service, Ministry of Railways,
2 M/o External Affairs (Cadre Cell)
3 Central Passport Organization, M/o External Affairs
4 Armed Forces Headquarters Clerical Service (AFHQ)
5 Central Administrative Tribunal
6 Office of the Registrar General, India
7 Lal Bahadur Shastri National Academy of Administration



https://ssc.nic.in/

2. Vacancies: Details of tentative vacancies for recruitment years 2023 & 2024
in respect of above mentioned Services/Cadres, as reported by their respective
Service/Cadre Controlling Authorities, are as under:-

Tentative vacancies for the recruitment year, 2023

Sr. No. Name of Service/Cadre UR | SC ST | PwBD | Total
1 Railway Board Secretariat To be intimated later
Clerical Service, Ministry of
Railways
2 M/o External Affairs (Cadre | 01 - - - 01
Cell)
3 Central Passport Organization, 10 - - - 10
M/o External Affairs
4 Armed Forces Headquarters 19
Clerical Service (AFHQ)
S Central Administrative Tribunal 03 01 01 - 05
6 Office of the Registrar General, To be intimated later
India
Tentative vacancies for the recruitment year, 2024
Sr. No. Name of Service/Cadre UR | SC ST | PwBD | Total
1 Railway Board Secretariat
Clerical Service, Ministry of To be intimated later
Railways
2 M/o External Affairs (Cadre | 01 - - - 01
Cell)
3 Armed Forces Headquarters 14
Clerical Service (AFHQ)
4 Central Administrative Tribunal 01 01
S Lal Bahadur Shastri National | 01 01

Academy of Administration




Note-Candidate(s) eligible for 2023 Examination are also eligible for 2024
Examination subject to fulfilment of all other eligibility conditions and
provided candidate specifically opts to be so considered. Further, such
consideration of candidature would also be subject to availability of
vacancies for that recruitment year i.e. 2023 or 2024 as reported by the
respective Service/Cadre Controlling Authorities of the candidate.

3. Place(s), centre(s), date and time of examination are liable to be changed at
the discretion of the Commission. The Commission may allot a different centre to a
candidate if circumstances so warrant. Changes of schedule of the examination, if
any, would be uploaded on the website of SSC (NR) viz., https://sscnr.nic.in.

Note-I:- Candidates should note that no request for change of centre will
be entertained under any circumstances.

4. Reservation of posts for Scheduled Castes, Scheduled Tribes and Persons with
Benchmark Disabilities (PwBD) will be as per the vacancy position in respective
categories reported by the Service/Cadre Controlling Authorities.

5. Candidates seeking admission to the examination must apply online on the
website of Staff Selection Commission i.e https://ssc.nic.in. The process of filling
online application form for the examination consists of two parts: (i) One Time
Registration (ii) Filling of online Application for the Examination.

6. After completion of online application form, the printed copy of the same
accompanied with necessary documents, complete in all respects, in accordance with
the “Instructions to Candidates” (Annexure-I) should be duly forwarded by their
respective Service/Cadre Controlling Authority to “The Regional Director, Staff
Selection Commission (Northern Region), Block No.12, C.G.O. Complex,
Lodhi Road, New Delhi-110003" so as to reach by 07.03.2024 (1800 hrs).

7. The candidates residing abroad, Andaman & Nicobar Islands and Lakshadweep
should note that the printed copy of the online application form accompanied with
necessary documents, complete in all respects, in accordance with the “Instructions
to Candidates” (Annexure-I) should be duly forwarded by their respective
Service/Cadre Controlling Authority to “The Regional Director, Staff Selection
Commission (Northern Region), Block No.12, C.G.0. Complex, Lodhi Road,
New Delhi-110003" so as to reach by 14.03.2024 (1800 hrs).

NOTE-I:- Only those candidates whose applications are forwarded by their Head of
Department/Head of Office will be considered for admission to this Examination. They should
further note that the Commission will in no case be responsible for non- receipt of their
application or any delay in receipt thereof on any account whatsoever. No application,
received after the prescribed last date and time for receipt of the application in the
Commission through proper channel, will be entertained under any circumstances.
Application(s) received after closing date and time, will be summarily rejected. Candidates,
in their own interest, are advised to ensure that their applications duly verified and endorsed
by the Competent Authority, are forwarded by their Head of Department or Head of Office in
a manner that their applications reach well before the prescribed last date and time.


https://sscnr.nic.in/
https://ssc.nic.in/

NOTE-II:-Head of Department/Head of Office of the Applicants must forward the
application forms, complete in all respects, in @ manner so as to reach by the
prescribed date and time to the aforesaid Regional Office of the Staff Selection
Commission.

NOTE-III:-While forwarding the application(s) of the candidate(s), the concerned
authorities should ensure that the parent Service/Cadre of the candidate(s) applying
for the examination is one of the participating Service(s)/Cadre(s) under this
examination.

8. All communications in respect of this Examination should be addressed to “The
Regional Director, Staff Selection Commission (Northern Region), Block
No.12, C.G.0. Complex, Lodhi Road, New Delhi-110003" and should contain the
following particulars:-

(i) Name and year of examination

(ii) Name of candidate (in full and in block letters)

(iii) Name of father/husband of candidate

(iv) Roll number or date of birth (if roll number not received by the candidate)
(v) Postal address as given in application

9. Communications, without above details as in para 8, will not be
entertained. In all correspondence with the Staff Selection Commission related to
this examination, candidates should invariably superscribe their envelope and
correspondence with the words, “Junior Secretariat Assistant/Lower Division
Clerk Grade Limited Departmental Competitive Examination, 2023 &
2024“.

Under Secretary
Staff Selection Commission (HQ)



ANNEXURE-I
INSTRUCTIONS TO CANDIDATES

1. The candidates applying for the examination should ensure that they fulfill all
the eligibility conditions for admission to the Examination. Their admission at all the
stages of examination for which they are admitted by the Commission, viz., Computer
Based, Written Examination and evaluation of Service Record will be purely
provisional, subject to their satisfying the prescribed eligibility conditions. If on
verification, at any time before or after the Computer Based and Written Examination,
it is found that they do not fulfill any of the eligibility conditions, their candidature for
the examination will be cancelled by the Commission.

2. Before filling the Online Application Form, the candidates must carefully go
through the Notice of the examination to ensure that they fulfil all eligibility conditions
for the post applied. The eligibility conditions prescribed in the Notice shall not be
relaxed under any circumstances. Further, the candidates must go through the
instructions to the candidates for filling up online application form as per Annexure-
IV (One-Time Registration) and Annexure-V (Online Application Form).

3. The candidate must note that the Examination shall be conducted by the Staff
Selection Commission in Delhi only. Information about the Examination indicating the
time table and City/Centre of examination for the candidates will be uploaded on the
website of the Northern Regional Office of the Commission, https://sscnr.nic.in about
two weeks before the date of examination. If any candidate does not find his details
on the website of Northern Regional Office of the Commission, one week before the
date of examination, he must immediately contact the Northern Regional Office of the
Commission with proof of having submitted his application failing which he will deprive
himself of any claim for consideration of candidature for the examination. The
Commission reserves the right to cancel any centre and ask the candidates of that
centre to appear at another centre. Commission also reserves the right to divert
candidates of any Centre to some other Centre to take the examination.

Note-I:-Candidates may please note that there will be no centre at any India mission
abroad. A candidate serving at an Indian mission abroad will have to appear for this
examination in India at his own expense.

4, Admission Certificate for the Examination will be issued online by
uploading on the website of the Northern Regional Office of the Commission.
Admission Certificate will not be issued by post for any stage of examination.
Candidates are therefore advised to regularly visit the website of the
Northern Region (https://sscnr.nic.in) as well as of Staff Selection
Commission (HQ) i.e https://ssc.nic.in for any updates and information
about the examination.

5. All candidates who register and apply in response to the Notice of this
Examination by the stipulated date and time and whose applications are provisionally
accepted by the Commission as per the terms and conditions of this Notice of
Examination will be assigned Roll numbers and issued Admission Certificate (AC) for
appearing in the Examination.


https://sscnr.nic.in/
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6. The Commission will not undertake detailed scrutiny of online applications for
the eligibility and other aspects at the time of examination and, therefore, candidature
will be accepted only provisionally. The candidates are advised to go through the
requirements of eligibility criteria and satisfy themselves that they are eligible for the
post(s).

7. Candidates must write Registration-ID, registered Email-ID and Mobile Number
along with name, date of birth and name of the examination, while addressing any
communication to the Commission. Communication from the candidates not
furnishing these particulars shall not be entertained. Facility for downloading of
Admission Certificates will be available 3-7 days before the examination on the
website of SSC/ NR.

8. Candidates admitted to the examination will be required to produce their
Departmental Identity Card (Original) issued by the employer of the Government
Servant along with hard copy of Admission Certificate for appearing in the
Examination. Candidates are not entitled to receive any Travelling Allowance from
Staff Selection Commission for attending the examination.

0. Staff Selection Commission recruits personnel as per the vacancies reported by
the User Ministries/Departments/Organizations. The Commission has no role in
determination of total vacancies (Vertical & Horizontal) arising in a User
Ministry/Department/Organization, backlog vacancies, segregation of vacancies
under various reserved categories and vacancies reported to be filled up.

10. Candidates are warned that they should not furnish any
false/incorrect/misleading information or suppress any material information while
filling the online application form.

11. Candidate must enclose the following documents with the printed copy
of online application (to be forwarded by their respective Service/Cadre
Controlling Authority):

() Certified true copy of the first page of the Service Book duly attested by the
Head of Department or Head of Office in which the candidate is employed at the
time of making the application showing the particulars of the Government
Servant, viz., Name of the candidate in full, his Father’'s Name, Husband’s Name
in case of a married woman Government Servant, Nationality, Name of the
Scheduled Caste/Scheduled Tribe in case of candidates belonging to such caste
or tribe, date of birth in the Christian Era (both in figures and words).

(ii)  Copy of certificate of essential educational qualification, if applicable.
(iiif) Specimen signature of the candidate.

(iv) Certified true copy of the particulars of service attested by the Head of
Department or Head of Office in which he is working at the time of making the
application showing the posts held along-with scale of pay and the capacity i.e.
substantive, officiating, permanent or temporary in which the post is held.

(v) Form of certificate for disabled Defence Personnel while in service, wherever
applicable.



(vi) Certificate of disability in case of PwWBD candidates.

Note-I The Staff Selection Commission may, if it considers necessary, call for the
Service Book or other documentary evidence.

Note-II Only self-attested photocopies should be enclosed with the printed version
of online application form in support of candidature for relaxation of age etc. and no
document should be submitted in original.

12. Candidates are warned that if the online application form is either incomplete
or wrongly filled in, the application is liable to be rejected. No appeal against such
rejection will be entertained.

13. In accordance with the Order dated 05.03.2020 of Hon'ble Supreme
Court in the matter of Shantanu Kumar & Ors. [Writ Petition(C) No.234 of
2018], "Soft copy of photograph (without spectacles and cap) taken within
three months from the date of filling of the application should be uploaded
by the candidate.”

13.1 Instances of people trying to impersonate candidates during the
examinations have been observed. Since the photograph is at most three
months old, there should not be any change in appearance of the candidate
during the examination vis-a-vis the photograph submitted with the
application form. Examination venue staff has been authorized not to allow
any suspicious candidates to take the examination. The candidates are,
therefore, advised in their own interest to ensure that their appearance
during the day of the examination is as per the photograph in the application
form.

13.2 Candidates should also ensure that the signatures appended by them in all the
places; viz., in their online application form, in the Attendance Sheet and Commission
Copy in the examination hall and in all the correspondence with the Commission
should be identical and there should be no variation of any kind in the signatures
appended. If any variation is found in the signatures, his candidature will be liable to
be cancelled by the Commission.

14. Candidates should further note that no change in the entries made in the online
application form shall be allowed by the Commission at any stage under any
circumstances.

15. The Rules for the Limited Departmental Competitive Examination for inclusion in the
Select List for Junior Secretariat Assistant/Lower Division Clerk of the Ministries/
Departments/ Organizations listed at Para 01 of the Notice of the examination are published
for general information.

16. The number of persons to be selected for inclusion in the select list will be
determined later as given in para-2 of the Notice issued by the Commission.



Crucial Date and Conditions of eligibility: -

S. | Name of the Crucial date for Conditions of eligibility
No. | Services/Cadres counting
0
f approved service
1 Railway  Board |For the year, 2023: Any permanent or regularly appointed

Secretariat Clerical
Service

01.01.2023

For the year, 2024:
01.01.2024

temporary Group “C” employee having
Grade Pay of Rs. 1800 who satisfies the
following conditions shall be eligible to
appear at the examination:-

(a) Length of Service:- He should
have on the crucial date, rendered not
less than three years' regular service as
a Group “C” employee with Grade Pay of
Rs. 1800.

Note-I: A group “C” employee who is on
deputation to ex-cadre post with the
approval of the competent authority shall
be eligible to be admitted to the
examination, if otherwise eligible.

Note-ll: A Group "C” employee who has
been appointed to an ex-cadre post or to
another service on transfer and continues
to have a lien in the Group "C” post for the
time being shall also be eligible to be
admitted to the examination, if otherwise
eligible.

(b) Age: He should not be more than
45 years (50 years in case of the candidate
belonging to the Scheduled Castes and
the Scheduled Tribes) of age on the
crucial date:

Provided that the upper age limit may
be relaxed in respect of such categories of
persons as may be notified from time to
time in this behalf by the Central
Government to the extent and subject to
the conditions notified in respect of each
category.




(c) Educational Qualifications:- He
must have passed the 12" standard
examination from a recognized Board or
equivalent.

Type writing Test:- (i) The candidates
shall have to pass if not already passed
one of the periodical type-writing tests in
English or Hindi held by Staff Selection
Commission at a minimum speed of 30
words per minute (w.p.m.) in English
or 25 w.p.m. in Hindi on manual typewriter
or typing speed of 35 w.p.m. in English or
30 w.p.m. in Hindi on computer[35 w.p.m.
and 30 w.p.m. correspond to 10500 Key
Depressions Per Hour (KDPH)/9000
KDPH on an average of 5 key depressions
for each word] or Hindi typing test in
accordance with these norms held by the
Department of Official Language within a
period of one year from the date of
appointment, failing which no annual
increments shall be allowed to them until
they have passed the said test.

(ii) The candidates who do not pass the
said type-writing test within the period of
probation shall be liable to be reverted to
their  substantive  appointment or
temporary posts held by them before their
appointment to Lower Division Grade.

(iif) Not with standing anything contained
in clauses (i) and (ii) above, a candidate,
who has been declared by the competent
medical authority, namely the Civil
Surgeon, to be permanently unfit to pass
the type-writing test because of a
physical disability, may with the prior
approval of the Central Government in
the Ministry of Railways, be exempted
from the requirement of passing the type-
writing test and, in the event of his being
so exempted, the provisions of clauses
() and (ii) shall cease to be applicable
to him from the date of such exemption.




Armed
Forces
Headquarters

Clerical Service

For the year, 2023:
01.07.2023

For the year,2024:
01.07.2024

Quantum of Reqular Service- Not less

than three years regular service as Group
“C” employee of the Grade of Multi-tasking
staff in the Level-l in the pay
matrix(Rs.18000-56900)

Education Qualification- Group “C’

employee of the Grade of Multi-tasking staff
who have passed 12" class examination
from a recognized Board.

Ministry of
External
Affairs (Cadre
Cell)

For the year, 2023:
01.07.2023

For the year,2024.:
01.07.2024

Multi-Tasking Staff who have passed the
12" Standard Examination from a
recognized Board or equivalent and have
rendered not less than 3 years regular
service as Group “C” employee having pay,
in Level | in the Pay Matrix and undergone
and  successfully completed  such
mandatory training programme (s) as may
be prescribed by the Ministry of Externa
Affairs shall be eligible to participate
subject to such regulations as may from
time to time be made by the controlling
authority.

Ministry of
External
Affairs (CPO)

For the year, 2023:
01.07.2023

For the year,2024:
01.07.2024

Office Assistant in Level-1 who possesses
12" Class pass or equivalent qualification
and have rendered three years regular
service in the grade. The maximum age
limit for eligibility for examination is forty
five years (Fifty years of age for the
Scheduled Castes/Scheduled Tribes).

For the year, 2023:

The Group “C” Staff in the Grade Pay of Rs.

ng:rigtrative 01.01.2023 1800/- and who possess 12" Class pass or
Tribunal equivalent qualification and have rendered
For the year,2024: there years regular service in the grade, on
01.01.2024 the basis of Limited Departmenta

Examination.
Office of the For the year,2024: Group ‘C’ Staff in level-I in the pay matrix
Registrar 01.01.2023 (Rs. 18000-56900) and who possess 12th

General, India

Class pass or equivalent qualification form
a recognized Board or University and have
rendered minimum three years regular
service in the Grade. The maximum age
limit for eligibility for examination is 45
years (50 years of age for the Scheduled
castes and the Scheduled Tribes).

Lal Bahadur
Shastri

For the year, 2023:
01.01.2024

The Group “C” Staff in the grade pay of Rs.
1800 and who possess 12" Class pass o
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National
Academy  of
Administration

equivalent qualification and have rendered
three years regular service in the grade, on
the basis of departmental qualifying
examination. The maximum age limit for
eligibility for examination is 45 years. (50
years of age for Scheduled Castes and the

Scheduled Tribes).

17. Reservation for Scheduled Castes (SC), Scheduled Tribes (ST), and Persons with
Benchmark Disabilities (PwBD), wherever applicable and admissible, would be as
determined and communicated by the respective Service/Cadre Controlling Authority, as
per extant Government Orders.

18. If sufficient number of Scheduled Castes or Scheduled Tribes or PwBD candidates
with Benchmark Disabilities are not available on the basis of prescribed standard to fill all
the vacancies reserved for them, candidates belonging to these categories may be
selected on relaxed standard.

19. The same relaxed standard will be applied for all the PwBD candidates with
Benchmark Disabilities, irrespective of whether they belong to the Unreserved/SC/ST
category. No further relaxation of standards will be considered or admissible in favour of
any candidate from any category whatsoever. The candidates belonging to Scheduled
Castes or Scheduled Tribes or Persons with Benchmark Disability who have been
recommended by the Commission without resorting to the relaxed standard referred to
above, shall not be adjusted against the vacancies reserved for the Scheduled
Castes/Scheduled Tribes/ PwBD.

20. Permanent or regularly appointed Multi-Tasking Staff/Group “C” who are on
deputation to ex-cadre posts for a specified period with the approval of the competent
authority will be eligible to be admitted to the examination, if otherwise eligible and the
service rendered by them during the period of deputation will qualify towards the length of
service in their respective Services/Cadres. This, however, does not apply to Multi-Tasking
Staff/Group “C” who has been appointed to ex-cadre posts or to another Service on
"transfer” and do not have a lien in their respective Services/Cadres.

21. A candidate who after applying for admission to the examination or after appearing
in it, resigns his appointment or otherwise quits the Service or severs his connection with
it or whose services are terminated by his Department or who is appointed to an ex-cadre
post or to another Service on 'transfer' and does not have a lien in the Multi-Tasking
Staff/Group “C” will not be eligible for appointment on the result of this examination to their
respective Services/ Cadres. This, however, does not apply to a person who has been
appointed on deputation to an ex-cadre post with the approval of the competent authority.

22. Age:- Candidate should not be more than 45 years of age on crucial date. Where an
upper age-limit not exceeding 50 years is prescribed for promotion to a service/post, it shall
be relaxed by 5 years in the case of candidates belonging to Scheduled Castes and
Scheduled Tribes. This, however, would not apply to posts which have arduous field duties
or are meant for operational safety and to posts in para-Military Organizations.
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23. Permissible relaxation in upper age limit is as follows:

Code Category Age-relaxation
permissible beyond

the upper age limit
01 SC/ST Syears

08 | Defence Personnel disabled in operation during 3years
hostilities with any foreign country or in a
disturbed area and released as a consequence
there of.

09 Defence Personnel disabled in operation during 8years
hostilities with any foreign country or in a
disturbed area and released as a
consequence there of (SC/ST).

For the purposes of claiming the age concessions, a certificate from the Director General,
Resettlement, Ministry of Defence will be accepted as documentary evidence in support of the

claim of Disabled Defence Service Personnel (Annexure-VI).

24. Provision of Compensatory Time and Assistance of Scribe:

24.1 In case of persons with benchmark disabilities in the category of blindness,
locomotor disability (both arms affected-BA) and cerebral palsy, the facility
of scribe is provided, if desired by the candidate.

24.2 In case of remaining categories of persons with benchmark disabilities, the
provision of scribe will be available on production of a certificate at the time
of examination to the effect that the person concerned has physical
limitation to write, and scribe is essential to write examination on his/ her
behalf, from the Chief Medical Officer/Civil Surgeon/Medical
Superintendent of a Government health care institution as per proforma at
Annexure-ll.

24.3 The facility of scribe will also be provided to PwD candidates having
disability less than 40% and having difficulty in writing in pursuance to OM
No. 29-6/2019-DD-IlIl dated 10.08.2022 issued by Department of
Empowerment of Persons with Disabilities, Ministry of Social Justice and
Empowerment. The facility will be provided on production of certificate as
per Annexure-llA.

24.4 The facility of scribes/passage reader will be provided to the PwBD/PwD

candidates only if he/she has opted for the same in the online application
form.

24.5 The candidate will have the discretion of opting for his/her own scribe or the
facility of scribe provided by the Commission. Appropriate choice in this regard
will have to be given by the candidate in the online application form.

24.6 In case the candidate opts for his own scribe, the qualification of the scribe
should be one step below the qualification of the candidate taking the
examination. The candidates with benchmark disabilities (PwBD) opting for
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own scribe shall be required to submit details of the own scribe at the time of
examination as per proforma at Annexure-lll. The candidates with disabilities (PwD)
eligible for scribe as per Para 24.3 above and opting for own scribe shall be required
to submit details of the own scribe at the time of examination as per proforma at
Annexure-IllA. In addition, the scribe has to produce a valid ID proof in original at the
time of examination. A photocopy of the ID proof of the scribe signed by the candidate
as well as the scribe will be submitted along with proforma at Annexure-Ill/ Annexure-
[IIA. If subsequently it is found that the qualification of the scribe is not as declared by
the candidate, then the candidate shall forfeit his right to the post and claims relating
thereto.

24.7 If a candidate opts for his own scribe, in that case, that scribe should not be a candidate
of this examination. If a candidate is detected appeared or likely to be appeared as
scribe of PwBD/PwD candidate(s) in this examination then the candidature of both the
candidates will be cancelled.

24.8 A compensatory time of 20 minutes per hour of examination will be provided
to the candidates who are allowed use of scribe as described at para 24.1,
24.2 & 24.3 above.

24.9 The candidates referred to at 24.1, 24.2 & 24.3 above, who are eligible for
getting scribe but not availing the facility of scribe will also be given
compensatory time of 20 minutes per hour of examination.

24.10 No attendant other than the scribe for eligible candidates will be allowed
inside the examination hall.

24.11 The PwBD/PwD candidates who have availed the facility of scribes/passage reader
and/ or compensatory time must produce relevant documents for the eligibility of
scribe/ compensatory time. Failure to produce such supporting documents will lead to
cancellation of their candidature for the examination.

25.  After the examination, the names of finally selected candidates will be arranged by
the Commission, in separate lists, for the participating Cadres/Services, in the order of
merit along with aggregate marks finally awarded to each candidate so that the candidates
who are found by the Commission to be qualified in the examination shall be recommended
for inclusion in the Select Lists of the Junior Secretariat Assistant/Lower Division Clerk of
the Ministries/ Departments/ Organizations listed at Para 01 of the Notice of examination
upto the required number of vacancies.

Provided that the candidates belonging to Scheduled Castes or the Scheduled Tribes
or Persons with Benchmark Disability shall, to the extent of the number of vacancies
reserved for the Scheduled Castes/Scheduled Tribes/PwBD, be recommended by the
Commission by a relaxed standard, subject to the fithess of these candidates for selection
to the service.

Provided that the candidates belonging to Scheduled Castes or the Scheduled Tribes
or Persons with Benchmark Disability who have been recommended by the Commission
without resorting to the relaxed standard referred to in this sub rule, shall not be adjusted
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against the vacancies reserved for the Scheduled Castes / Scheduled Tribes / PwBD.

26. Selection to the Junior Secretariat Assistant/Lower Division Clerk in different
services/cadres shall be made to the extent of the available vacancies in order of merit
subject to the reservation for candidates of the Scheduled Castes and Scheduled Tribes
and Persons with Benchmark Disability.

27. Candidates should clearly understand that this is a competitive and not a qualifying
examination. The number of persons to be included in the Select List for Junior Secretariat
Assistant/ Lower Division Clerk of the Ministries/ Departments/ Organizations listed at Para
01 of the Notice of examination on the result of the examination is entirely within the
competence of Government to decide. No candidate will, therefore, have any claim for
inclusion in the Select List on the basis of performance in the examination as a matter of
right.

28. Success in the examination confers no right to selection unless the cadre controlling
authority is satisfied, after such enquiry as may be considered necessary that the
candidate having regard to his/ her conduct in service is suitable in all respect for selection.

29. Scheme of Examination: The Examination shall be conducted according to the
following plan:

Part-l (Computer Based Examination & Written Examination)

(i) Questions in Paper-1 will be of descriptive type whereas Paper-Il will be of Objective
type Multiple Choices only. There will be negative marking of 0.25 marks for each wrong
answer in Computer Based Examination i.e. Paper-Il. The details of the Written/Computer
Based Examination are mentioned below:

Subject Paper | No. of Maximu Time duration
Questions m
marks
Short Essay N 100 marks | 1 hour and 30 minutes

(2 hours for the
candidates eligible for
scribe as per para 25.1,

25.2 & 25.3)
(a) Language 50 Questions 50 marks 2 hours
(General I (2 hours and 40
English or minutes for the
Samanya candidates eligible for
Hindi) scribe as per para 25.1,
(b) General 50 Questions | 50 marks | 2°-2&25.3)

Knowledge

i) The questions in Paper-1 & Paper-Il will be set both in English & Hindi. There will
be no Question Paper in Braille for Visually Handicapped candidates.

iiil)  Candidates are allowed option to answer Paper-I (Short Essay) either in English
or in Hindi.
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iv) Candidates desirous of exercising the option to answer Paper-lI in Hindi
(Devanagri) or in English should indicate clearly in the online application form,
otherwise, it would be presumed that they would answer the Paper in English.

V) Tentative Answer Keys of Computer Based Examination will be placed on the
website of the Commission after the Examination. Candidates may go through
the Answer Keys and submit online representations, if any, within the time limit
given by the Commission, on payment of Rs. 100/- per question which is non-
refundable. Representations on the matter received through any other modalities,
l.e., letter, application, email, etc. will not be entertained. Representation
regarding the Answer Keys will be scrutinized before finalizing the Answer Keys
and the decision of the Commission in this regard will be final.

vi)  There shall be no provision for re-evaluation/re-checking of scores of any
stage/paper(s) of the Examination. No correspondence in this regard shall be
entertained.

vii)  The schedule of examination indicated in the Notice is tentative. Any change in

the schedule of examination will be informed to candidates only through the
website of the Commission.

PART-Il EVALUATION OF RECORD OF SERVICE (60 Marks)

60 marks are earmarked for evaluation of record of service (APARS). Marks obtained in
Part-11 would be added for ascertaining the rank of the candidate. Once the APARSs have
been evaluated, no request for change in APAR grading, etc. at a subsequent date will be
entertained by the Commission under any circumstances.

30. Syllabus of the written examination shall be as follows:

Paper-l | Short Essay One Essay of 400-500 words to be
written on any of the several specified
subjects.

Paper-1l | (a) Language (General | Candidate will be tested in simple
English or Samanya Hindi) composition, and Applied Grammar.

(b) General Knowledge Knowledge of current events, matters of
every day observation, experience and
general information about India.

31. Resolution of Tie Cases:

In cases where more than one candidate secures the equal aggregate marks, tie
will be resolved by applying the following methods one after another till the tie is
resolved:-

(i) Marks obtained in Paper-|

(ii) Marks obtained in part (a) of Paper-I

(iii)  Marks obtained in Part I

(iv)  Date of birth, with older candidates placed higher
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32 The candidates are advised to comply with the following general instructions in
examination hall:

33.

SI. No.

General Instructions to Candidates

1

The candidate should note carefully their Roll Number, Ticket Number,
date, time and venue for the examination given in the Admission

Certificate. Seating Plan will be displayed at the venue as per ticket
Number

Punctuality in Attendance: Candidates should be present in the
examination Hall at least half-an-hour before the exam and will not be

allowed to leave the examination hall until the exam is over. Candidates
arriving late will not be permitted to enter the Examination Hall

Compliance with Instructions: Candidates should scrupulously follow the

instructions given by Supervisor and the Invigilator at all the stages of the
examination.

The photographs to be uploaded in the application form should not be
more than 3 months old. Further, there should not be any change in the
appearance of the candidate during the examination vis-a-vis the
photograph submitted with the application form. The candidates are,
therefore, advised in their own interest to ensure that their appearance on
the day of examination is, as far as possible, same as the photograph
in the application form.

The following activities are considered as malpractices by the Commission:

S. Type of Malpractice Debarment

No period

1 | Taking away any Examination related material such as 2 Years
Rough Sheets, Commission Copy of Admission
Certificate, Answer Sheet, etc. from the examination
hall or passing iton to unauthorized persons during the
conduct of examination.

2 | Leaving the Examination Venue uninformed during the 2 Years
Examination.

3 | Misbehaving with, intimidating or threatening 3 Years

in any manner, the examination functionaries,
i.e., Supervisor, Invigilator, Security Guard or
Commission’s representatives etc.

4 |Obstruct the conduct of 3 Years
Examination/ instigate other candidates not

to take the examination.

5 | Making statements which are incorrect or false, 3 Years
suppressingmaterialinformation, submitting fabricated
documents, etc.

6 | Obtaining support/ influence for his/her candidature by 3 Years
any irregular or improper means in connection with his/
hercandidature.

7 | Possession of Mobile Phone in either switched on or 3 Years
switched off mode.
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8 | Appearing in the same examination more than once in 3 Years
contravention of the rules.

9 | A candidate who is also working on examination related 3 Years
matters in the same examination.

10 | Damaging examination related infrastructure/equipment. 5 Years

11 | Appearing in the Exam with forged Admit Card, identity 5 Years
proof, etc.

12 | Possession of fire arms/ weapons during the examination. 5 Years

13 | Assault, use of force, causing bodily harm in any manner 7 Years
to the examination functionaries i.e., Supervisor,
Invigilator, Security Guard or Commission’s
representatives etc.

14 | Threatening/ intimidating examination functionaries with 7 Years
weapons/ fire arms.

15 | Using unfair means in the examination hall like 7 Years
copying
from unauthorized sources such as written material on
any paper or body parts, etc.

16 | Possession of Bluetooth Devices, spy cameras, and any 7 Years
other electronic gadgets in the examination hall.

17 | Impersonate/ Procuring impersonation by any person. 7 Years

18 | Taking snapshots, making videos of question 7 Years
papers or
examination material, labs, etc.

19 | Sharing examination terminalthrough 7 Years

remote desktop software/Apps/LAN/VAN,

etc.

20 | Attempt to hack or manipulate examination servers, 7 Years
data
and examination systems at any point before, during or
afterthe examination.

Attempting to commit or, as the case may be, abetting the commission of all or any
of the acts specified in the foregoing clauses, may, in addition to rendering
himself/herself to criminal prosecution, be liable for:-
Disqualification by the Commission from the examination for which

(I)
(1)

he/she is a candidate, or
Debarment either permanently or for a specified period:-

(i) By the Commission from any examination or selection held

by them;

(i) By the Central Government from any employment

under them, and

(iii) Disciplinary action under the appropriate rules

and other appropriate legal action.

The Commission may also report the matter to Police/lnvestigating Agencies, as
deemed fit and the Commission may also take appropriate action to get the matter
examined by the concerned authorities/forensic experts, etc.
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34. Any attempt on the part of the candidate to obtain support to his/her candidature by
any means would disqualify him/her for admission to the examination.

35. Commission’s Decision Final: The decision of the Commission in all matters
relating to eligibility, acceptance or rejection of the applications, penalty for false
information, mode of selection, conduct of examination(s), allotment of examination
centres and preparation of merit list and allocation of posts/departments, debarment for
indulging in malpractices will be final and binding on the candidates and no enquiry/
correspondence will be entertained in this regard.
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Annexure-ll|

Certificate regarding physical limitation in an examinee to write

This is to certify that, | have examined Mr/Ms/Mrs (name of the candidate with

disability), a person with (nature and percentage of

disability as mentioned in the certificate of disability), S/o / Dlo a

resident of Village/

District/State) and to state that he/ she has physical limitation which hampers his/ her

writing capabilities owning to his/ her disability.

Signature

Chief Medical Officer/ Civil Surgeon/ Medical

Superintendent of a Government health care institution

Name & Designation Name of Government Hospital/Health Care

Centre with Seal

Place:

Date:

Note: Certificate should be given by a specialist of the relevant stream/ disability (e.g.

Visual impairment-Ophthalmologist, Locomotor disability-Orthopaedic specialist/ PMR)
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Annexure-ll1A

Certificate for person with specified disability covered under the definition of
Section 2 (s) of the RPwD Act, 2016 but not covered under the definition of Section
2(r) of the said Act, i.e. persons having less than 40% disability and having difficulty
in writing.

This is to certify that, we have examined Mr/Ms/Mrs (name of

the candidate), S/o /D/o ,a resident of
(Vill/PO/PS/District/State), aged yrs, a person

with (nature of disability/condition),

and to state that he/she has limitation which hampers his/her writing capability owing
to his/her above condition. He/she requires support of scribe for writing the examination.

2. The above candidate uses aids and assistive device such as prosthetics & orthotics,
hearing aid (name to be specified) which is/are essential for the candidate to appear at the
examination with the assistance of scribe.

3. This certificate is issued only for the purpose of appearing in written examinations
conducted by recruitment agencies as well as academic institutions and is valid upto (it is
valid for maximum period of six months or less as may be certified by the medical authority)

Signature of medical authority

Signature (Signature &Name) (Signature |(Signature (Signature &Name)
&Name) & Name)  |&Name)
Orthopaedic | Clinical Psychologist/ | Neurologist | Occupatio | Other Expert, as
/PMR Rehabilitation (if available) | nal nominated by  the
Psychologist/Psychia therapist (if
trist available)
specialist /Special Educator Chairperson(if any)

(Signature &Name)
Chief Medical Officer/Civil Surgeon/Chief District Medical Officer......... Chairperson

Name of Government Hospital/ Health Care Centre
with Seal

Place:
Date
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Annexure-lll

Letter of Undertaking for Using Own Scribe

I a candidate with (name of the disability) appearing for

the (name of the
examination) bearing Roll No at (name of the centre) In
the District

(name of the State/ uT) My gualification is

| do hereby state that (name of the scribe) will provide the

service of scribe/ reader/ lab assistant for the undersigned for taking the aforesaid

examination.

| do hereby undertake that his/ her qualification is . In case, subsequently

it is found that his/ her qualification is not as declared by the undersigned and is not one

step below my qualification, | shall forfeit my right to the post and claims relating thereto

(Signature of the candidate with Disability)

Place:

Date
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Annexure-llIA

Letter of Undertaking by the person with specified disability covered
under the definitionofSection2(s)of the RPwD Act, 2016 but not covered
under the definition of Section 2(r) of the said Act, i.e. persons having less
than 40% disability and having difficulty in writing

I , a candidate with (nature of
disability/condition) appearing for the (name of the
examination) bearing Roll No. at (name
of the centre) in the District,, (name of the State). My
educational qualification is

2. | do hereby state that (name of the scribe)

will provide the service of scribe for the undersigned for taking the
aforementioned examination.

3. | do hereby undertake that his qualification is : In
case, subsequently it is found that his qualification is not as declared by the
undersigned and is beyond my qualification. | shall forfeit my right to the post
or certificate/diploma/degree and claims relating thereto.

(Signature  of  the
candidate) (Countersignature by the parent/guardian, if

the candidate is minor)

Place:

Date:
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Annexure-IV

(Procedure for filling online Application)

The process of filling online application for the examination consists of two parts:

I.  One Time Registration
Il.  Filling of online Application for the Examination

Part-l (One-Time Registration)

1. Read the instructions given in the Notice of Examination
carefully before filling up the online 'Registration Form' and
“‘Application Form”.

2. Before proceeding with One-Time Registration, keep the
following information/ documents ready:

a. Mobile Number(to be verified through OTP)

b. Email ID (to be verified through OTP).

c. Aadhaar Number. If Aadhaar Number is not available,
please give one of the following ID Numbers.(You will be
required to show the original document at a later stage):

i. Voter ID Card

i. PAN

iii. Passport

iv. Driving License

v. School/College ID

vi. Employer ID(Govt./ PSU/ Private)

d. Information about the Board, Roll Number and Year of
Passing the Matriculation (10") Examination.

e. Disability Certificate Number, if you are a person with
benchmark disability.

3. For One-Time Registration, click on “Register Now” link
provided in “Login” Section on https://ssc.nic.in.

4. One-Time Registration process requires filling up of following
information:

a. Basic details

b. Additional and contact details

c. Declaration.

For filling up the “One-Time Registration Form” please follow the
following steps:

a. Few critical details (e.g. Aadhaar Number, name, father’s
name, mother’s name, date of birth etc.) are required to be
entered twice, in the relevant columns of the Registration
Form to avoid any inadvertent mistakes in filling up of the
form. If there is mismatch between the original and verify
data columns, it will not be accepted and an indication to
this effect will be
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given in red text.
.S No-1, provide information about Aadhaar Number/
Identity Card and its Number. Any one of these Numbers is
required to be given.
. S No-2: Fill your name exactly as given in Matriculation
(10" Class) Certificate. In case, you have made any
changes in your name after matriculation, indicate the
same at S No-2c and 2d.
.S No-3: Fill your father's name exactly as given in
Matriculation (10" Class) Certificate.
. SNo-4: Fill your mother's name exactly as given in
Matriculation (10" Class) Certificate.
SNo-5: Fill your date of birth exactly as given in Matriculation
(10""Class) Certificate.
. SNo-6: Matriculation(10""Class) Examination Details which
include:

i. Name of Education Board

ii. Roll Number

iii. Year of passing

. SNo-7: Gender

SNo-8: Level of Educational Qualification (highest).

S No0-9: Your Mobile Number which must be a working
mobile number as it will be verified through “One Time
Password” (OTP). It may be noted that any information
which the Commission may like to communicate with you,
will be sent on this mobile number only. Your mobile
number will also be used for retrieval of password, if
required.

. S No-10: Your Email ID which must be a working Email ID
as it will be verified through OTP. It may also be noted that
any information which the Commission may like to
communicate with you, will be sent on this Email ID only.
Your Email ID will also be used for retrieval of password/
Registration Number, if required.

Provide detail of State/ UT of your Permanent Address.

. When the Basic Details provided at S No-1 to 10 are saved,
you will be required to confirm your mobile number and
email ID. On confirmation, your data will be saved and your
Registration Number will be displayed on the screen. Your
Registration Number and Password will be provided to you
on your mobile number and Email ID.

. You have to complete the Registration Process within
14 days failing which your Registration Details saved so far
will be deleted.

. Login using your Registration Number as username and
auto generated password provided to you on your mobile
and email. Change your password, when prompted on first
login
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6.

7.

p. After successful password change, you need to login again
using your Registration Number and changed password.

g. On successful login, information about the “Basic Details”
so far filled by you will be displayed. You may edit it, if
required or proceed further by clicking on “Next” button
at the bottom to complete your one-time Registration.

. SNo-11: Provide information about your Category.

s. SNo-12: Provide information about your Nationality

t. S No-13: Provide information about visible Identification
Mark. You may be required to show the above Identification
Mark at various stages of examination.

u. S No-14: Provide information about benchmark disabilities,
if any. If you are suffering from any specific benchmark
disability identified suitable for government jobs, then
provide Disability Certification Number.

v. S No: 15 to 18: Provide information about your Permanent
and Present Address. Save the data and proceed further to
the last Part of the Registration Process.

w. Save the information provided. Take draft printout and
review the information filled in the Registration Form
carefully, before “Final Submit”.

Xx. Read the “Declaration” carefully, if you agree with the
declaration, click “I agree”.

y. Upon clicking “Final Submit” different OTPs will be sent on
your mobile number and Email ID. You need to enter one
of the two OTPs at designated field to complete the
Registration Process.

Though you can edit/modify your One-time Registration data, you must be very
cautious while filling up details in the One-time Registration. Wrong/ incorrect
information may lead to cancellation of your candidature.

YOU ARE AGAIN CAUTIONED THAT NAME, FATHER’'S NAME,
MOTHER’S NAME, DATE OF BIRTH, MATRICULATION EXAMINATION
DETAILS SHOULD BE FILLED EXACTLY AS RECORDED IN
MATRICULATION CERTIFICATE. YOUR CANDIDATURE MAY GET
CANCELLED IN CASE OF INCORRECT/ WRONG INFORMATION.

After submission of Basic information, if the registration process is not
completed within 14 days, your data will be deleted from the system.
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Annexure-1V(1/3)

Screenshots of One-time Reqistration Form

BASIC DETAILS

NOTE: Candidates must be cautious while filling up Registration details. Your candidature may get cancelled in

case incorrect/ wrong information is furnished.

1. Do you have Aadhaar 7 *

1a. Aadhaar Number

1b. Verify Aadhaar Number

1c. Type of ID *

1d. ID Number *

2a, Name ™

2b. Verify Name *

2c. Have you ever changed Name?

2d. New Name / Changed Name

i Yes @ No

Aadhaar Number should be same as mentioned in Aadhaar Card

Driving License

Type of ID and I Number te be provided if you don't want 1o give Aadhaar number

BRHPK3/31M

SAMPLE NAME

1. Name should be same as mentioned in Matnculation Certificate
2. Please enter name without any salutation (i e Shri/ Smt/ Mt/ Mrsi Ms/ Dif Prof)

SAMPLE NAME

() Yes @ No

3a. Father's Name *

3b. Verify Father's Name *

4a. Mother's Name *

4b. Verify Mother's Name *

5a. Date of Birth (DD/MM/YYYY) *

5b. Verify Date of Birth (DD/MM/YYYY) *

6. Matriculation (10 Class) Examination details :

(i). Education Board *

(ii). Verify Education Board *

(iii). Roll Number *

SAMPLE FATHER NAME

1. Father's Name should be sam: mentioned in Matriculation Certificate

2. Please enter name without any salutation (i e M/ Shri/ Late/ Dr/ Prof etc

SAMPLE FATHER NAME

SAMPLE MOTHER NAME

1. Mother's Name should be same as mentioned in Matriculation Certificate

2. Please enter name without any salutation (i @ Mrs/ Ms/ Smi/ Late/ Dr/ Prof eic

SAMPLE MOTHER NAME

02/01/1999

Date of Birth should be same as mentioned in Matriculation Certificate

02/01/1999

Central Board of Secondary Education (CBSE)

Education Board of Matriculation Examination

Central Board of Secondary Education (CBSE)

301739

1. Roll Number should be same as mentioned in Matricuiation Certificate

2. Only / and - are allowed , Please enter Roll number without any other special
character(s)

3. ITRoll Code is given in your Matriculation Certificate then enter "Roll Code - Roll
No."
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(iv). Verify Roll Number *

(v). Year of Passing *

(vi). Verify Year of Passing *

Ta. Gender *

Tb. Verify Gender *

8. Level of Educational Qualification *

9a. Mobile Number *

Sb. Verify Mobile Numbear *

10a. Email ID*

10b. Verify Email ID*

» State / UT of Permanent Address *

ADDITIONAL AND CONTACT DETAILS  Edit

11a. Category *

11b. Verify Category *

12. Nationality *

13. Identification Marks™

14a. Are you a Person with Benchmark Disability? *

14b. Type of Disability

14c. Disability Certificate Number

15a. Permanant Address ™

15b. State/ UT *

301739

2013

2013

@ Male () Female () Transgender

® Male () Female

() Transgender

Graduation

S111111111

11111111

sample123@gmail.com

sample123@gmail.com

Annexure-1\V(2/3)

‘ Delhi

@ General O EWS ) OBC (8T

@ General O EWS 0BG [@F1)
Citizen of India

MOLE ON RIGHT CHEEK

O Yes ® No

—-Select--

NQTE
VH: Blindness and low vision.
HH: Deaf and hard of hearing.

o sC

O SsC

OH: Locomotor disability including cerebral palsy, leprosy cured, dwarfism,

acid attack victims and muscular dystrophy.

Others: Autism, intellectual disability, specific learning disability and mental
iliness, multiple disabilities from amongst persons under the above mentioned

clauses including deaf-blindness.

SAMPLE PERMANENT ADDRESS

Punjab
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Annexure-1V(3/3)

15¢. District * Patiala ~
15d. PIN Code * 140401
(@ Yes O'No
16. Is Present Address same as Permanent Address?

17a. Present Address * SAMPLE PERMANENT ADDRESS

17h. State/ UT * Punjab v
17c. District * Patiala v
17d. PIN Code * 140401

18. Contact details for other nationals

- Pl -
DECLARATION

Declaration : | hereby declare that the information given by me in this form is true, complete and correct to the best of my knowledge
and beliet. | understand that in the event of any information being found false or incorrect at any stage, my candidature/appointment is

liable o be cancelled/terminated

| Agree.
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Annexure-V
Part-Il (Online Application Form)

1.  Before proceeding with filling of online application, keep the following data
ready:

a. Recent scanned colour passport size photograph (not more than three months
old from the date of publication of the Notice of Examination) in JPEG/JPG
format (20 KB to 50 KB). Image dimension of the photograph should be about
3.5 cm (width) x 4.5 cm (height). In compliance of the Order dated 05.03.2020
of Hon'ble Supreme Court in the matter of Shantanu Kumar & Ors. [Writ
Petition(C) No.234 of 2018], the photograph of the candidate should not be
more than three months old from the date of publication of notice of the
examination. The Photograph must be without cap and spectacles. The
frontal view of the face should be clearly visible. Applications with blurred
photograph liable to be rejected. Specimen of photographs delineating
photograph acceptable/ photograph not acceptable is also given at
Annexure-VIII.

b. Scanned signature in JPEG/JPG format (10 to 20 KB). Image dimension of the
signature should be about 4.0 cm (width) x 2.0cm (height). Applications with
blurred signature will be rejected.

2. Login to online system through your “Registration Number” and password.

3. Click “Apply” link in Junior Secretariat Assistant/Lower Division Clerk
Grade Limited Departmental Competitive Examination, 2023 & 2024 Section
under “Latest Notifications” tab.

4. Information in columns at S No-3 to 16 will be automatically filled from your One-
time Registration Data which is non-editable. However, if you want to modify any
of One-Time Registration details, click on “Modify Registration” tab provided at the
left hand top corner of your dash board and make suitable corrections before
proceeding further.

5. S No-17: The centre of examination would be Delhi only.

6. SNo0-18.11t0 18.7: If you are eligible for availing the facility of scribe as per Para-
24 of the Notice of examination, provide information about the requirement of
scribe.

7. S No-19: Please indicate the language in which you wish to take Paper-I
(Conventional type).

8. S No-20: Please enclose self-attested copy of 12" standard or equivalent
certificate.
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9. S No-21: Please indicate whether or not you are a Defence Personnel disabled
in operation during hostilities with any foreign country or in a disturbed area and
released as a consequence thereof.

10. S No-22.1 to 22.2: Please indicate whether you are eligible for age relaxation
or not.

11. S.No-23: Please indicate name and full address of Ministry/Department.
12. S No-24.1 to 24.5: Please furnish the details of your service/cadre.

13. S No-25: Please provide the details of your appointment as Multi-Tasking
Staff/Group “C* post.

14. S. No. 26.1 to 26.4: Please indicate your ex-cadre post details.

15. S. No. 27.1 to 27.2: Please provide details of your “debarment”, if any.

16 S.No. 28: Please fill up yours “Service Details” (in chronological order).

17. S.No. 29: Please fill up the declaration for enclosing supporting documents.

18. S.No. 30 & 31 : Information in columns at S No-30 & 31 will be automatically filled
from your One-time Registration Data which is non-editable.

19. S.NO. 32: The photograph uploaded above should not be more than three
months old from the date of publication of the Notice of Examination. Click “Yes”,
if the photograph uploaded above is not more than three months old from the date
of publication of the Notice of Examination. Please upload your signature and
thumb impression, if applicable.

20. Go through the declaration carefully and click on “I agree” check box, if you
accept the same. Fill up captcha code.
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ANNEUXRE-V(1/6)

Junior Secretanat Assistant/ Lower Division Clerk Grade Limited Departmental Competitive Examination,

2023-2024

PLEASE 8L VERY CARLFUL WISLE FILLING THE APPLICATION FORN

1. Sedect your Depariment * ~Flease Selet- Al

2 Raply g B0 e Yair * Fieasze Soiect: v,

3 Date of Joning Feeder Sorvico'Cadre”'

SU-TIT- )Y
31, Laogm of sereice
4 Corddyr's Name [Az par fie Nancelaton CordScate) ADNTYA XIFY
S Naw ) Chaesgeo Narse ADUTYAFY
6 Falrers Name OPCFY
7 Mothars Kame VCFY
B Cana of Bt (DOMMAYYYY) (AS 26 I Matrousnen Cenficak) 11005
LR T Male
10 Category: ur
11 Whethar Perzon stk Benchmark Disabity (Fe8D)? No

1.1 M Yes, Type of Dzdsity
12 Netxsty

Gfwen ol I=ds

13 Man of Ve Ioantideation: MOLEEY
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14 Naricstadon (10M Clazs) Exannston Boors

15 Maviculation {107 Class) Rel Mo SE00EY
16 Namicstaton {107 Oacs) Yaor of Passing . 2018

17 Examnaton Cenkes* Oehl

18.1. Are you » parson wih berchmark dssh#tes (33% o more) n Yos Mo
e cmgory of Bindrass (V)7

13 2. Are you B person wih banchmark disabfes (53% or mote) n Yoz ~No

Fio cdegory of OH- Both Anms Aflaciad (OK-BAT7

12 3 A2 you 3 person with Senchimark simabiites (40% or mors) n Yos  No
o congory of OF- Carsbiepl Palksy (OH-CPL?

18 4. Do pou hawe 3 shymical Imissdon to mrte and Scrbe i rogured o Yes ONo
15 Wit o youT Setall |Carifcate to Ihds afect iom the Chisl Mamcal

Ofcat CaF Ssrp aaG

FRAn Card SN &5 par NOBCE of e Exaninaton wauld e

reguaad ot 10 e of Exanneton %

18 5 Whamer somite b 2 “Yas o Ne

19.6. Wl you make yosr oms srarpament of Scrite? Yes No

18.7.1f Sobe 13 % be amarged by S5C, then nakcate modum: Plaasa Seladt

12 NMosium of Papart = Fenmn Selact

Confrm Medsm of Paper |} Flassa Seact

20 Educaien Ouakicaton (endcce saf siested copy of 120 OYes ONe
oreqy

23 Ao you Defnce Parscond doatied il Spartion ouring acstkes @ Yes (ONe
T Sty foeagn ceunly of in @ AS1DEd @ea and dasa
consegsencn thaseol? -

Conkal Board of Secondary Educaten (CBSE)
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221 Ve seanng Age Rascation?”

222 FYes, AQS Redaaaton cooa:

23 Name ang Ll postal addrees of the Mirksry DepartmentOfice n
WHISE U Atk w2rhing & Pa lies ol agpyng

24.1. A00 p0U 3 SEOMANATE, TEURY OF PepURTl apsointed tempotary
Mt tazcng stV Growp 'C’ Fost under DOPT, Ralway Boarg,
AFHD. Mi Extemsl Alwry (Cadre Col), Mg Exhrral Aaers (010),
Faom Machinary Tisring sod Tastng irsute, Foree! Sy of Inda
Lal Eahacwr Shastil Natonal Acadeny of Adninestation, Cenval
Adninktrages Trisunal? *

24.2 nacate the name of the Service [ Cadre 30 which you Seiong.*

24.3 Dot of confirmiation in the MuR-Dskng 5408 Group 'C' Fost f
permanost.

24 4 Dot ol 220 rinere fic Nurt-sssung S0 Sooep 'O Pesd (1
YOUr ppONATRrt 2 fereparary.

245 ek and P ywar of s socamnabon £ appoeied Besd on
Matitazong sty Grosp 'C' Examination (B Ovect Recrulment' By
Pramoden’ By LDCE &fc.} (8.9. 232016)

25 Fros which dale tave p0u 2630 CONINUOUsl emahrysd Muli-
rang 3% Growp 'C Post n DOPT, Rabway Board, AFHO, Mia
Eciareas AMars (Ciadre Cal), Mg Extemal Aflars (GPO). Fanm
Machinary Traiting 300 Testng Iretase, Focest Survey of Inda Lol
Bahosur Snasi Natonal Acateny of Adminvatration, Cental
Advtnstiane Tieua ~

20.1. Az pou hokdng an ex-cadre past? *

26.2 Vinothar ho deputaton o the 21 cadre poct has the approval of
the cerepeten autsonty

263 Ace 30 hadding e-cades oot on depudatcn husts or 03 banshr
basks
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ANNEUXRE-V(4/6)

25.4 Do you condrus 4o E0id ben o post of Nuit-tazkizg et Group. Tos No
& Fost n tha DOPT, Rsiway Boass, AFHO, MW Exarma Atais

(Cadee Cal) S Extemal AFaas (CPO) Fam Machinary Transg

3rd Tashng Inssiute, Fores! Survey of Inda. L Bahadur Stash

Nationa Academy of Administatios, Central Asminkraive Trituna™

271 Hires pou anis DIGN Q6DETOS & Bkasuabiod by Ay Pustec OYea ONo
Service Commizziondnettition o Secretarial Tranhg &

MandzememSubordnale Service Conmizzon' St Selecion

ComEssian 13 any ol 11 S catn o naeedtion? *

27 2 Gowe dolals of the caze

28 COmoNM Saisets of SEON0E (1 CUOROIEG R SIORN) Sy ¢ 00 UNaET Gevumen! i Sfficant ofhces wie Grades

Name of tha Dépatl  Post hald & Scale State whethes post helid Pecmanantly! On
office = of pay * Probation/Temporary £rom * To® - Actions
Fheasm et v mniddieryy D ey O
20 Ciww w bal o 1he Wi wih s (Fiscces Sine Zeeagrach 11) es Ahus Sa (Relipeg
1. Decument ac Indicated in para 11 10 * [Cheoze Fiie | No e chazen
2, Dzcument s ndcaled (= pats 11 13) | Chzaws Fom | Ko We e
3. Doecument 3c ndicated in para 11 (). [Chizoza File | No S chasen
4 Dacument s ncaled is pats 11 (v * | Choase Fim | %o we cheem
5. Dacumsnt a5 dcated in pasa 11 (v, f agpicatie. [Chzoza Fie | o e chazen
6 Decumart ms ndcated &= pacs 11 (1l £ spsicatin [ Choass Fim | No ¥
7. DECUTIEN. ¥ 3ny you wish 13 epicas [Enzoza ¥ | No %s chasen
3. Documert. £any you msh 15 spi0d [Thooze ¥l | o we ch
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3. Comeapordunce A0ass

Slatw

Déstoct

Pr

31, Pormanent Addross

State

n

HNOY

Adddlva Prade

Ur. 8.R Ambedkar Kenaseoma

53012

HNOY

Andhia Pradesh

530012
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Photograph and Signature
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o Al Y2000
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Wa%0 S28 AB0ulJ 3 oo (vt
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el PV

rage S Avoul 4 0 om dnnie

[ThumBimpressicn sheuid nal be bivired)

2.0 cm |hangt Aoaes Sl S2r 1UKHID 205

r&;tam'l_:]m Sk chomen Foomul SPEGY IFQ

10 Whaltm [ phislegrapht s bews Wiws o0 of At 120ciose- (1Yo ONo

0237
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ANNEUXRE-V(6/6)

Dedclaration

1.1 have read the Notcs of the Examinathn, and accept o tha terms & condtians of the Nosca of the Examination

2.1 hirslry dochara Pl all the soateonants mads ) TS appleation 3 ue. comphets and comect 13 th bl of iy knoekdge and batil 1 unSrstind that in the
wort of ary fomation Eaing faund fusa of incomrad oy Slags o sot aatshing thi algbity citeel accondng te 1 Netice of Examinadon 1y
canddature' appainimant s Kabie % be canceldedl termkhalad |am witing % tanve apwhere Ininda

3.1 dechare hhat the Phetogragh upkadad in Application Sarm & not mors than  sonhs old

&1 agres 15 authoriza SC 42 wse my Addhaar data ke wrification porpoie. *

b 1he above slotemenis oo brue, compiete and comect to the bezt of my knowiedge and beled No part of & 15 false and baseless and nothing material has been
concealed therafrom | inderstond $at in $20 event of any infoematon belnp found falza o Incoerect at amy stage, my canddatura'sppaintment is bk 1o be

canisdd! Sminaed

B Thi crigined cotficam iaguicnd 10 ba subandied vide pace-T of Aankews-) of s Notics, ol which allisted oopry has basn atched by mw wlh By
appdcation, are in my possassion and the samo wil ko peeduced on domand

[ IAgree

ENTER TEX]

m

36



Annexure-VI

Form of certificate to be produced by the candidate

Certified that Rank No.

Shri of Unit was

disabled while in the Defence Services, in operations during hostilities with a
foreign country/in a disturbed area* and was released as a result of such

disability.

Signature

Name

Designation

Mob. No.

Date

Place

*Strike out whichever is not applicable.
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Annexure-VI|

TO BE FILLED BY THE HEAD OF DEPARTMENT OR OFFICE IN WHICH THE
CANDIDATE IS SERVING

Certified that:

The information given by Shri/Smt/Kumari
in the application have been verified with reference to his/her service record and
are correct.

(2) It has been verified from his/ her service records that he/she belong to
Caste/Tribe which is recognized as a Scheduled Caste/Scheduled Tribe.

(3) There is no circumstance rendering him/ her unsuitable for promotion to the
post of the Junior Secretariat Assistant/ Lower Division Clerk of the Ministries/
Departments/ Organizations listed at Para 01 of the Notice of the Examination.

(4) Hel/she is a regularly appointed temporary/quasi-permanent officer of the
Multi-Tasking Staff/Group “C” of the the Ministries/ Departments/ Organizations
listed at Para 01 of the Notice of the Examination with effect from
and continues to be so employed.

(5) Hel/she is on deputation to Ex-Cadre post held by him/her with the approval
of the competent authority.

(6) Hel she is appointed against a “transfer” post and continue to have lien on
the post mentioned in the notice of examination.

(7) It has been verified from his/ her service record that he/she has been
exempted from passing the Commission’s typing test for the purpose of
confirmation or continuance in Junior Secretariat Assistant/ Lower Division Clerk
of the Junior Secretariat Assistant/ Lower Division Clerk of the Ministries/
Departments/ Organizations listed at Para 01 of the Notice of the Examination
before the notification of the examination.

(8) It has been verified from his/her service records that he/ she has passed the
Commission’s typing test for the purpose of confirmation or continuance in Junior
Secretariat Assistant/ Lower Division Clerk of the Ministries/ Departments/
Organizations listed at Para 01 of the Notice of the Examination before the
notification of the examination.

(9) Certified true copy of the first page of Service Book of the candidate is
enclosed herewith. It is also certified that the candidate fulfills all eligibility
conditions for the year(s) 2023, 2024 & 2023/2024 considering that of crucial

date and length of service as mentioned in the Notice of Junior Secretariat
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Assistant/Lower Division Clerk Grade Limited Departmental Competitive
Examination, 2023 & 2024 published by SSC.

(10) Certified also that he/ she has submitted his/ her application to the
department/Office on for
onward transmission to the Staff Selection Commission and vacancy in appropriate
category is available in the Department/Organization.

(11) Certified that the candidate fulfills the eligibility criteria with regard to the
length of service as on the crucial date for counting of approved service.

(12) Certified that the candidate fulfills the age limit criteria as per provisions of
notice of examination and is not over the age of 45 years (50 years for the case of
SC/ST, 48 years in the case of Defence Personnel (Other than SC/ST) and 53
years in case of disable Defence Personnel (SC/ST).

Signature

Name

Designation

Department/Office
Complete Postal Address

Date
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Strike out portion not applicable.

Note-1: Forwarding Authority may sign the photograph of the candidate in printed
version of online application form and also put his/her seal half on the photograph
and half on printed version of online application form without defacing the
photograph. Without these (photo on the application being signed by forwarding
authority in addition to his/her seal) the application will be summarily rejected.

Note-2: The complete application of the candidate which will be forwarded by the
Department/Organization to the Commission after the closing date must
accompany the Department/Organization certificate that “The Application was
submitted to the Department by the Candidate on or before the closing date”.
However, no application after the closing date mentioned in this regard will be
accepted.

Note-3: It will be the responsibility of the Department or Office concerned
to ensure eligibility of the candidates as laid down in the Notice of Junior
Secretariat Assistant/Lower Division Clerk Grade Limited Departmental
Competitive Examination, 2023 & 2024.

40



Annexure-VIII
Specimen of Photographs

Acceptable Photograph

Samples of photographs which are not acceptable
Extra Colour Too close With hat/cap

Blur Photographs

ca

Inverted Too dark With goggles
\
. ‘
| |
Facing Sideways Too Small With spectacles
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